
Documentary skills

From Google to documentary databases…
Tips on how to do efficient research
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Simple search

• Search all the fields at the same 
time (title, author, date, etc.)

Booelan operators

To restrict
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OR
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EXCEPT

Refining a search

Finding all the 
variations of a word

Finding
a precise quote

Truncation
*

Quote marks 
« »

« digital divide »

Choose how to search

Advanced search

• Use a precise field (e.g. author) or

• Combine several fields 
(e.g. title and author)
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